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How to Set Up File Sharing
Windows® XP

You may share a folder using Windows® XP. The example below displays folder “C:\Music\Jazz” being
shared using the share name “Jazz Music.”

1. Open Windows Explorer and locate the folder you want to share.

2. Select Share this folder from the “File and Folder Tasks” panel, or right-click the folder and choose
Sharing and Security....
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3. When you first enable sharing on the computer, a message in the “Network sharing and security”
panel indicates remote access to your computer is disabled.

Select the link indicating the files you want to share without running the wizard.

Jazz Properties

General | Sharng | Customize |

Loczal zharing and security

B Ta share thiz falder with other users of this computer
'_-)ﬂ anly, drag it to the Shared D ocuments folder.

To make thiz folder and itz subfolders private so that
anly vou have access, zelect the following check box.

b ake thiz folder private

MHetwark zharing and security

Az a zecunty measure, Windows hasz dizabled remote

j acceszs to this computer. However, you can enable
remote accesz and zafely share files by running the
Metwork Setup Wwizard.

If you understand the security rizk s but want to share
files without running the wizard, click_here.

Learn mare about sharing and security.

] l [ Cancel Apply
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4. Before proceeding, another message from Windows appears.

= Your Gateway includes a built-in firewall designed to protect the computer from the
vulnerabilities indicated.
= Select the Just enable file sharing radio button. Select OK.

Enable File Sharing

"-, If you enable sharing on this computer without uzing the Metwark,
' Setup “Wizard, the computer could be wulnerable to attacks from
the Internet. ‘we strongly recommend that you run the Metwark,
Setup "Wizard to protect your cormputer.

il= sharing [Fecommended]

~ i
{(®)ilust enable file sharng

[ Ok l [ Cancel ]
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5. Check the Share this folder on the network checkbox.

Jazz Properties

General | Sharing |Eustu:|mize|

Local zharing and security

e To zhare thiz folder with ather users of thiz computer
only, drag it to the Shared Documents folder.

To make this folder and its subfolders private so that
only you have access, select the following check bow,

bl ak.e thiz folder private

Metwork, sharing and zecurity

Ta share this falder with bath netwark, users and other
uzers of thiz computer, select the firzt check box below
and tupe a share name.

Share this folder on the nebwork,

Share name:  |Jazz Musio

Al netwark, users to change my files

Learn maore about zharing and zecurnity.

k. H Cancel H Apply

© 2006 Qwest Communications International Inc.




(:Jv«vurnzear.r:“2

Spivit of Service’

6. Type in the desired Share name (e.g., Jazz Music).

= The share name displays when accessing this folder from other computers.
= Share names shouldn’t exceed 12 characters (including spaces).

Jazz Properties

General| Sharing |Eu3tnmize

Local zharing and zecurity

1@ To share this folder with other uzers of this computer
anly, drag it to the Shared Docurments folder.

Ta make this folder and itz subfalders private 2o that
anly pou have accessz, select the following check bow,

b ak.e thiz folder private

Metwiark sharing and security

! To zhare this folder with both network, users and ather
uzerz of thiz computer, zelect the first check box below
and type a share name.

Share name:  |Jazz Musid

W | Adldw febwiork, UEers [0 change mi files

Learn more about ghanng and security,

k. H Cancel H Apply

7. To allow other users to change the files in your shared folder, check the Allow network users to
change my files checkbox (optional).
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8. Select OK.

A small hand appears underneath the folder to indicate its shared status.

I__ . F Jazz

Note: Windows XP doesn’t permit folder sharing in other users’ profiles. The option is unavailable for
Documents and Settings, Program Files and WINDOWS system folders.
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