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How to Set Up File Sharing 

Windows® XP 
 

 
 
You may share a folder using Windows® XP. The example below displays folder “C:\Music\Jazz” being 
shared using the share name “Jazz Music.”  
 
 
 
1. Open Windows Explorer and locate the folder you want to share. 
 
 
2. Select Share this folder from the “File and Folder Tasks” panel, or right-click the folder and choose 

Sharing and Security…. 
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3. When you first enable sharing on the computer, a message in the “Network sharing and security” 

panel indicates remote access to your computer is disabled.   
 

Select the link indicating the files you want to share without running the wizard. 
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4. Before proceeding, another message from Windows appears. 
 

 Your Gateway includes a built-in firewall designed to protect the computer from the 
vulnerabilities indicated. 

 Select the Just enable file sharing radio button. Select OK. 
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5. Check the Share this folder on the network checkbox. 
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6. Type in the desired Share name (e.g., Jazz Music).   
 

 The share name displays when accessing this folder from other computers. 
 Share names shouldn’t exceed 12 characters (including spaces). 

 

 
 
 

7. To allow other users to change the files in your shared folder, check the Allow network users to 
change my files checkbox (optional). 
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8. Select OK. 
 

A small hand appears underneath the folder to indicate its shared status. 
 

 
 

 
Note:  Windows XP doesn’t permit folder sharing in other users’ profiles. The option is unavailable for 
Documents and Settings, Program Files and WINDOWS system folders.  


